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1 Introduction

This document describes the guidelines that will ensure high quality in the third-
cycle education at Mdlardalen University. The guidelines are aimed at both
prospective and admitted doctoral students as well as other staff at the
university working with issues related to third-cycle education.

The Guidelines for Third-Cycle Studies at Mdlardalen University include references
to national regulations that the University is obliged to comply with, references
to the University's adopted Admission Regulations for Third-Cycle Studies at
Mdlardalen University, and the local regulations decided by the University.
Additionally, the Routines for Third-Cycle Studies at Mdlardalen University are
referred to. These routines describe the handling of matters within third-cycle
education to ensure high quality and a systematic approach. The University's
Rules of Procedure specify the decision-makers for the various matters included
in the guidelines.

Each faculty/department/third-cycle subject may have supplementary
governing documents, but these documents may not be contradictory to the
present guidelines.

The guidelines have been decided in Swedish but are available in an English
translation. If the English version causes differences in the interpretation of the
guidelines compared to the Swedish version, the Swedish version takes
precedence.

2 Semester Periods for Third-Cycle Education

The following semester periods apply for third-cycle education.

e The spring semester extends from the first Monday after Epiphany
(trettondagen in Swedish) until the Tuesday before Midsummer.

e The autumn semester extends from the third Monday in August to the
Friday before Christmas Eve.



3 Purpose and Goal of Third-Cycle Education

According to Chapter 1 Section 9a of the Higher Education Act, third-cycle
education shall be essentially based on the knowledge that students acquire in
first- and second-cycle education or equivalent knowledge. In addition to what
applies to first- and second-cycle education, third-cycle education shall develop
knowledge and skills needed to conduct research independently.

The second appendix in the Higher Education Ordinance sets out the general
requirements and qualitative targets for knowledge and understanding,
competence and skills, as well as judgement and approach that must be met to
obtain a third-cycle qualification.

After completing the doctoral education, the doctoral student must have
achieved the knowledge and skills described in the national qualitative targets
for third-cycle studies as well as the local qualification requirements set for each
third-cycle subject.

7(51)
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4 Establishing a Third-Cycle Subject

National regulations
The Higher Education Ordinance Chapter 6.

Section 25 A university or higher education institution entitled to award third-
cycle qualifications must determine the subjects in which third-cycle courses and

programmes may be provided.

Local regulations

The University must conduct high-quality third-cycle education and offer
doctoral students a research and educational environment that is stimulating
and developing. To establish a third-cycle subject, a need to expand the
university's offerings of third-cycle education must be identified, and high-
quality education and good conditions for doctoral students must be secured.

For a new third-cycle subject to be applied for, a position statement is required
from the Vice-Chancellor. Prior to the Vice-Chancellor's statement, a feasibility
study must be carried out that clearly maps the need for a new third-cycle
subject.

The feasibility study must include the following:

e A description of the proposed third-cycle subject and its definition, scope,
delimitation and relation to other third-cycle subjects at the University.

e A description of the expected relation of the proposed third-cycle subject
to the University's first- and second cycle education as well as to other
research conducted at the University.

e Ajustification for establishing the proposed third-cycle subject and a
description of the needs it will cover within the University: how does the
proposed subject relate to the University's vision, mission, objectives and
research and education strategy, as well as to society and existing regional
and national educational offerings.

e A description of the joint scientific and pedagogical competence of the
planned supervisors and teachers in relation to the proposed third-cycle
subject.

e An estimate of the number of doctoral students intended to be recruited
initially and to what study extent, and an estimate of the frequency of
future recruitments.
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e A description of the conditions for the doctoral students' educational
environment in the proposed third-cycle subject through seminars,
courses, conferences, etc.

e A description of how to ensure a good physical and psychosocial work
environment.

e A description of the financial conditions for third-cycle education in the
proposed subject and forecasts for available resources over the next five-
year period (internal research allocation and external funding).

An application to establish a new third-cycle subject must follow the procedure
described in Routines for Third-Cycle Studies at Mdlardalen University.

4.1 Discontinuation of a Third-Cycle Subject

To discontinue a third-cycle subject normally requires that no doctoral student
with an ongoing education is registered in that third-cycle subject. The
discontinuation of a third-cycle subject can be initiated by the Faculty and the
Faculty Board(s), Department(s), the University Administration Services, or by
University Management.

For a third-cycle subject to be discontinued, University Management needs to
take position. Prior to the University Management's position statement, the
discontinuation must be clearly justified.

The justification must contain the following:

e The reasons for discontinuing the third-cycle subject.

e Risk and impact analysis regarding the work situation for researchers
and teachers as well as any affected staff within the University
Administration Service.

e Consequences for other third-cycle subjects and for first- and second-
cycle education.

e Adescription of any registered doctoral students in the third-cycle
subject. Employee organisations must be informed where appropriate in
accordance with the relevant provision of the Co-Determination Act.

An application to discontinue a third-cycle subject must follow the procedure
described in Routines for Third-Cycle Studies at Mdlardalen University.

4.2 Evaluation of Third-Cycle Subjects

According to the University's Quality Management System, each third-cycle
subject must be evaluated regularly.
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5 General Syllabus

National regulations

The Higher Education Ordinance Chapter 6.

Section 26 Each subject that provides third-cycle education must have a general
syllabus.

Section 27 A general syllabus must state the following: the main content of the
study programme, specific entry requirements and any other necessary
regulations.

51 Content of the General Syllabus

Local regulations
The following must be stated in the general syllabus of each third-cycle subject:

e A description of the third-cycle subject.

e The qualitative targets as stated in the Higher Education Ordinance
appendix two.

e Course requirements.

e The distribution between compulsory and elective courses.

e Quality review occasions.

e The distribution of credits between courses and doctoral
thesis/licentiate thesis.

e Requirements for doctoral degree and licentiate degree.

e The title of qualification for the degrees.

e Entry requirements and selection criteria.

e  When applicable, transitional provisions.

All general syllabuses must be written in a template. The template for a general
syllabus is available on the University's staff pages. When revising a general
syllabus, a procedure must be followed as described in Routines for Third-Cycle
Studies at Mdlardalen University.

5.2 Change to a Revised General Syllabus

After revision of a general syllabus, doctoral students may apply to change to the
revised version, if they wish and after dialogue with their principal supervisor.
Changing to the revised version means that the doctoral student must comply
with the requirements set out in the new version. To be able to change version of
the general syllabus, a decision must be made by the relevant decision-maker
and documented in the individual study plan.
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6 Third-Cycle Courses

As part of their education, the doctoral student must take courses corresponding
to the course requirements specified in the general syllabus for the subject.

The principal supervisor assesses the relevance of courses for an individual
doctoral student's third-cycle education. For all third-cycle courses at the
University, a syllabus and a course instance must be established. Additionally, a
course coordinator and an examiner must be appointed.

6.1 Requirements for Course Syllabus and Documentation

At the University, a syllabus must be established for all third-cycle courses
before the start of the course. All course syllabi must be written in a specific
template that is available on the University's staff pages.

Information about third-cycle courses must be available on the University's
website well in advance of the start of the course to enable good planning of
doctoral students' education. Information about courses for the spring semester
should be published no later than October, and information about courses for the
autumn semester should be published no later than March.

According to the Language Act 2009:600, the syllabus must be established in
Swedish. For courses given in English, the syllabus must be translated into
English. The departments are responsible for translation. The syllabus in
Swedish has precedence over the English version in case of doubt or dispute.

To be eligible for a third-cycle course at the University, the applicant must be
admitted to third-cycle studies. Courses can also be made available to teachers
employed at the University who hold a doctorate.

A syllabus for a third-cycle course must contain the following information:

e Course code

e Course name

e Extent in higher education credits

e Decision date

e Decision-making body

e From when it is valid

e Level of education

e (Course objective

e Course content

e Intended learning outcomes

e  Which qualitative targets in accordance with the Higher Education
Ordinance appendix 2 that the course corresponds to
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e Examination descriptions and its connection to the intended learning
outcomes and the right to re-examination

e (Grading scale

e Entryrequirements

e Selection criteria

e  When applicable, transitional provisions.

Proposals for syllabuses must be quality assured and reviewed by the
supervisors’ committee or equivalent for the relevant third-cycle subject before
a decision is made by the relevant decision-maker.

In case a third-cycle course is planned within the framework of the university-
wide offering, the syllabus and the university-wide relevance of the course must
be evaluated by the Faculty Board(s) before the decision-making body can
establish the course syllabus.

For decisions on establishing syllabuses, course instances and examiners, the
procedures described in Routines for Third-Cycle Studies at Mdlardalen University
must be followed.

6.2 Revision Syllabuses at Third-Cycle Level

A course syllabus can be revised within limits. The following information can be
revised with a maintained course code:

e entry requirements

e examination (if the intended learning outcomes to be examined are
unchanged within the examination)

e transitional provisions.

If other parts of the course syllabus are revised, a new syllabus must be
established (which will have a new course code). When the course name or
extent of credits is changed for a course syllabus that is part of a general
syllabus, the general syllabus must be revised.

6.3 Discontinuation of Syllabuses at Third-Cycle Level

When a third-cycle course is no longer to be offered, the syllabus must be
discontinued. When the course syllabus is discontinued, doctoral students
registered on the course must be informed of the last examination occasion in
accordance with what the department decides. In the event of discontinuation,
the procedure described in Routines for Third-Cycle Studies at Mdlardalen
University must be followed.
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6.4 Other Credit-Bearing Components

In addition to courses, doctoral students can include other credit-bearing
components. Other credit-bearing components include elements that the principal
supervisor deems relevant to the doctoral student's education, can be rewarded
with higher education credits and be included in course requirements in the
third-cycle education.

An example of other credit-bearing components is reading courses that are
tailored for one or more doctoral student(s). Prior to the implementation of a
reading course, written information such as course coordinator, examiner,
course objectives, examination descriptions, the extent of the course and the
grading scale must be documented. This documentation must be quality assured
and reviewed by the supervisors’ committee or equivalent for the relevant third-
cycle subject before course start.

Other credit-bearing components must be agreed with the principal supervisor
before they are carried out. They must also be documented in the individual
study plan.

6.5 Examination of Third-Cycle Courses

National regulations
The Higher Education Act, Chapter 2.

Section 6. Decisions are to be made by individuals with research or artistic
competence if these decisions require appraisal of

1. the organisation, implementation or quality of a course or programme,
or
2. the organisation or quality of research.

The Higher Education Ordinance Chapter 6.

Section 32. Examinations included in third-cycle courses and study programmes
must be assessed in accordance with the grading system prescribed by the
higher education institution.

The grade must be determined by a teacher specifically nominated by the higher

education institution (the examiner).
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Local regulations

At the University, third-cycle courses must be examined by a specially appointed
teacher (examiner) who must have a doctorate and be a docent or a professor.

The Administrative Procedure Act contains provisions on conflict of interest that
are applicable to grading cases. An examiner may not be responsible for a
grading matter if there is suspicion of a conflict of interest. The examiner
concerned is obliged to report suspicion of conflict of interest to the immediate
manager as soon as it arises. See also Guidelines for the prevention of bribery and
conflict of interest at Mdlardalen University. The examiner for third-cycle courses
is appointed in accordance with the University's Rules of Procedure.

Examinations in third-cycle courses must be graded with the grade Fail (U) or
Pass (G).

6.6 Course Evaluation and Course Analysis

National regulations
The Higher Education Ordinance Chapter 1.

Section 14. The higher education institution must provide students participating
in, or who have completed, a course, with the opportunity to present their
opinions about the course through a course evaluation organised by the
institution.

The higher education institution must compile the course evaluations and
provide information about the results, as well as any actions prompted by the
course evaluations. The results must be made available to the students.

Local regulations

In accordance with the University's Quality Management System, follow-up and
analysis of the University's third-cycle education is conducted continuously in
the operational quality work, and this includes course evaluations and course
analyses. Course evaluations offer doctoral students participating in or having
completed a course the opportunity to express their experiences of and views on
the course. Course evaluations function as a foundation for course analyses.

For courses given within the framework of the university-wide offering, there is
a battery of questions that must be used in course evaluation. A template with a
battery of questions and a template for course analysis can be found on the
university's staff pages. The course analyses are a tool to systematically collect,
compile and analyse doctoral students' and teachers' experiences of courses. The
analyses are used to identify and document areas for development and measures
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to develop and strengthen the quality of courses. Furthermore, the course
analyses are a tool to systematically follow up work on previously made
measures.

6.7 Credit Transfer

National regulations

The Higher Education Ordinance Chapter 6.

Section 7. A student has the right to have their previous knowledge and skills
formally recognised. However, a student’s previous knowledge and skills cannot
be formally recognised if they are found to differ considerably from the
knowledge and skills required for the particular course or study programme.

Knowledge and skills refer to those the student has developed

1. by having successfully completed higher education studies at a Swedish
higher education institution,

2. by having successfully completed higher education studies at a higher
education institution abroad,

3. through another type of education resulting in a documented
qualification presented in Annex 2 of the Ordinance (2015:545) on the
reference framework for lifelong learning qualifications, or following
official confirmation that the knowledge and skills are the equivalent of a
level included in the reference framework, or

4. through another type of education or professional practice.

Section. The higher education institution must assess an application for formal
recognition, in accordance with Section 7.

Local regulations

The University must comply with the regulations of the Higher Education
Ordinance and must therefore examine each individual application.

At the University, the appointed decision-maker according with the University's
Rules of Procedure, decides whether a completed university education or
professional activity may be credited towards third-cycle education.

Decisions on credit transfer can be appealed to the Higher Education Appeals
Board (Overklagandenamnden fér hogskolan, ONH).



16 (51)

7 Admission

7.1 Admission Regulations

National regulations
The Higher Education Ordinance Chapter 6.

Section 3, second paragraph. Higher education institutions must also ensure that
admission regulations are available. Admission regulations are the higher
education institution’s regulations on applications, entry requirements,
selection, and admission, as well as how decisions are made and how they can be
appealed.

The Higher Education Ordinance Chapter 7.

Section 37. Decisions relating to admission are made by the higher education
institution. A person who wishes to be admitted to a third-cycle course or study
programme must apply within the time prescribed and in compliance with the

procedures established by the higher education institution.

Local regulations

Admission to third-cycle studies must comply with the Admission Regulations for
Third-cycle Studies at Mdlardalen University established by the University board.
Admission to third-cycle studies must, in accordance with the Admission
Regulations for Third-cycle Studies at Mdlardalen University, consist of the
following steps:

Establishment of a third-cycle position.

Information about the position and, where applicable, announcement.
Eligibility assessment and selection.

Preparation and decision on admission.

ARl

Where applicable, preparation and decision on the employment of a
doctoral student.

Admission of doctoral students follows the procedure as described in Routines
for Third-Cycle Studies at Mdlardalen University.

For doctoral students who are to be employed after admission to doctoral
studies, the admission to third-cycle education is accompanied by an
employment decision in accordance with a specific procedure.
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In addition to the Admission Regulations for Third-cycle Studies at Mdlardalen
University, Section 7.1.1 describes the local regulations that must be complied
with regarding the establishment of a third-cycle position.

711 Establishment of a Third-Cycle Position

National regulations
The Higher Education Ordinance Chapter 7.

Section 34. The number of third-cycle students admitted to third-cycle courses
and study programmes may not exceed the number that can be offered
supervision and otherwise acceptable conditions for study and who have student
finance under Section 36.

Local regulations

In accordance with the Admission Regulations for Third-Cycle Studies at
Mdlardalen University, the concerned decision maker must first establish a third-
cycle position before the recruitment process for a doctoral student position may
start. This applies regardless of the form of funding for the doctoral position.

A decision to establish a third-cycle position must ensure that the University has
secured supervisor resources, good study conditions, study funding for the
entire period of study and any formal requirements for advertising before
recruitment starts. A decision to establish a third-cycle position must be
accompanied by documentation that can demonstrate:

e need to recruit one or more doctoral students,

e availability of supervisor resources,

o funding for the entire period of study and, where applicable, an
agreement with an external party (the agreement must be agreed with
the university lawyer),

e access to a workplace and work equipment for the doctoral student, and
other expenses necessary to complete the education,

e aposition on protective security and export control,

o where applicable, a requirement profile for the doctoral student to be
able to design an advertisement for the position

e atimetable for the recruitment.

The establishment of a third-cycle position follows the procedure for admission
of doctoral student(s) as described in Routines for Third-Cycle Studies at
Madlardalen University.
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8 Funding

National regulations
The Higher Education Ordinance Chapter 7.

Section 36. A higher education institution may admit an applicant to third-cycle
courses and study programmes who is appointed to a doctoral studentship. The
higher education institution may also admit an applicant who has some other
form of funding for their studies if it assesses that

1. funding can be guaranteed during the entire period of study, and
the applicant can devote enough time to their studies to enable their
completion within four years in the case of a licentiate degree or a
licentiate degree in the fine, applied and performing arts or eight years
in the case of a doctorate or a doctorate in the fine, applied and

performing arts.

8.1 Doctoral Studentship

National regulations
The Higher Education Ordinance Chapter 5.

Section 2. A person appointed to doctoral studentship must primarily dedicate
time to their own studies. However, an employee may work to a limited extent
with education, research, artistic research and administration. Before a
doctorate or a doctorate in the fine, applied and performing arts has been
awarded, however, duties of this kind may not comprise more than 20 per cent
of a full-time post.

Section 3. Only a person who is or has been admitted to third-cycle education
may be employed on a doctoral studentship.

Section 3 a. A doctoral studentship must be a full-time position. If a third-cycle
student requests it, the position may be part-time but at no less than 50 per cent
of a full-time position.

Section 5. When appointing a person to a doctoral studentship, their ability to
assimilate third-cycle education must be taken into account.

Section 7. Employment on a doctoral studentship must be until further notice,
but no longer than a given date and never longer than one year after the award
of a doctorate or doctorate in the doctorate in the fine, applied and performing
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arts. The initial appointment may apply for no longer than one year. An
appointment may be extended by no more than two years at a time.

A person may be employed on a doctoral studentship for a total of no more than
eight years. However, the total period of employment may be no longer than that
equivalent to full-time third-cycle studies of four years. For studies that conclude
with the award of a licentiate degree or a licentiate degree in the fine, applied
and performing arts the total employment period may not exceed the time
corresponding to full-time third-cycle study for two years.

Local regulations

The extent of departmental duties must be agreed upon between the doctoral
student, principal supervisor and the immediate manager before commencing
and documented in the doctoral student's individual study plan. If the
departmental duties exceed 20 per cent during a semester, it must be ensured
that the total rate of departmental duties does not exceed a maximum of 20 per
cent of full working hours for the entire study period corresponding to four
years of full time studies.

At the University there is a so-called “doctoral ladder”, which regulates the salary
setting for doctoral students employed at the University. The “doctoral ladder”
includes four salary levels, where the first level is the starting salary and the next
three levels are based on the percentage of completed studies.

The principal supervisor is responsible for initiating a salary promotion for the
doctoral student and for documenting the doctoral student's completed studies
in his/her individual study plan.

8.2 Employment by Another Employer

Local regulations

At the University, applicants who have secured funding through employment
from another employer may be admitted to doctoral studies, in accordance with
Chapter 7. Section 36 of the Higher Education Ordinance. According to the
Admission Regulation for Third-cycle Studies at Mdlardalen University, an
agreement must be drawn up for doctoral students who are to complete their
doctoral studies within the framework of an employment outside the University.
This agreement regulates commitments between the University and the
employer. In addition, the agreement must be reviewed by the university lawyer
before an application for admission to doctoral studies can be handed in to the
University.
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To accept employment outside the University at the time of admission, the
stability of funding must be considered. Funding in the form of private assets of
the applicant or related parties, or financing from companies in which the
applicant has significant influence is not acceptable unless for exceptional
reasons.

8.3 Scholarship

National regulations
The Higher Education Ordinance Chapter 7.

Section 36, second paragraph. For an applicant with funding via a grant, funding
under item 1 of the first paragraph is regarded as guaranteed if the grant is
equivalent to the pay level for doctoral students regulated by a Swedish
collective agreement or standard practice in the profession, after deductions for
preliminary tax at source according to the tax table equivalent to the average tax
rate for municipalities and regions and which is published annually by Statistics
Sweden. If the applicant will alternate time in Sweden and another country, the
requirement for the level of the grant only applies to the time the applicant
intends to be in Sweden.

The Higher Education Ordinance Chapter 5.

Section 4. On application, a third-cycle student whose financing is grant-based
must be appointed to a doctoral studentship no later than the date when,
according to the individual study plan, the remaining period of study
corresponds to three years of full-time study before the award of a doctorate or a
doctorate in the fine, applied and performing arts.

Section 4 a. A third-cycle student whose financing is grant-based does not need
to be appointed in accordance with Section 4 if the grant is awarded as part of

1. anaid and capacity building programme in which grants are an accepted
form of funding with reasonable terms and conditions and the admitting
higher education institution has insight into these terms and conditions
and how the grant is paid, or

2. aprogramme funded by the European Union or other partnership, in
which grants with reasonable terms and conditions comprise an
accepted form of funding and where requirements for funding through
employment are a barrier to the admitting higher education institution’s

participation.




Local regulations

In accordance with the Admission Regulations for Third-cycle Studies at
Mdlardalen University, only the scholarships specified in Chapter 5, Section 4 a
may be awarded at the University.

In cases of funding through a scholarship, the responsible Faculty must sign an
insurance policy with the Legal, Financial and Administrative Services Agency
(Kammarkollegiet) that applies when the doctoral student's scholarship lapses
due to absence from studies due to illness or parental leave in accordance with
Chapter 1, Section 11c of the Higher Education Ordinance.

In addition, the faculties is responsible for ensuring that scholarship-funded
doctoral students receive the same salary after tax that applies to doctoral
students with doctoral studentship according to the “doctoral ladder”.

The covering of any additional costs for scholarship-funded doctoral students
must be ensured by the faculty at the point of admission.

8.4 Other Terms and Conditions

All doctoral students, regardless of the form of funding, are entitled to equal
conditions at the workplace, and the covering of expenses for their education
such as literature, access to materials, conference participation, etcetera.

The faculty is responsible for workplace conditions. Funding of the costs may
differ between doctoral students with different forms of funding.
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9 Supervision

National regulations
The Higher Education Ordinance Chapter 6.

Section 28. At least two supervisors must be appointed for each third-cycle
student. One of them must be appointed principal supervisor. The third-cycle
student is entitled to supervision during their studies unless the vice-chancellor
has decided otherwise with the support of Section 30.

Upon request, a third-cycle student must be allowed to change supervisor.

Section 30. If a third-cycle student substantially neglects their obligations under
the individual study plan, the vice-chancellor must decide that this student is no
longer entitled to supervision and other study resources. Before such a decision
is made, the third-cycle student and their supervisors must be given an
opportunity to make representations. The case must be considered on the basis
of their statements and other available records. The assessment must consider
whether the higher education institution has fulfilled its own obligations under
the individual study plan. The decision must be in writing and provide reasons.

Resources may not be withdrawn for any period in which the third-cycle student
has been appointed to a doctoral studentship or is receiving a doctoral grant.

Section 3. If educational resources have been withdrawn under Section 30, the
third-cycle student may have their right to supervision and other resources
restored after application to the vice-chancellor. The third-cycle student must
then convincingly demonstrate, by presenting prospective study results of
considerable quality and scope or in some other way, that they can fulfil their

remaining obligations under the individual study plan.

Sections 9.1 - 9.6 describe the University's local regulations.

9.1 Supervisor's Responsibilities and Obligations

The person appointed as principal supervisor and co-supervisor respectively are
the University's representatives in relation to the doctoral student during their
education.

Supervision involves a professional approach and full acquaintance with
governing documents and conditions for third-cycle education. Familiarity
applies to both national and local regulations.
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A principal supervisor at the University has overall responsibility for their
doctoral student’s education, which includes ensuring that:

e the individual study plan is established and followed up after consultation
with the doctoral student,

e the doctoral student's studies are realistic, based on time and conditions,

e the doctoral student's courses are planned in accordance with the
general syllabus,

e the doctoral student completes the quality assurance occasions specified
in the general syllabus,

e the Vancouver recommendations are followed for the doctoral student's
publications, as well as,

e the doctoral student achieves all the qualitative targets in accordance
with the Higher Education Ordinance Appendix 2.

The co-supervisor's responsibilities must be specified in the individual study
plan.

9.2 The Supervisor Constellation

At the University, the supervisor constellation for a doctoral student must be
assigned to provide the best possible conditions for the doctoral student's
education. Thus, there must be supervisors within the supervisor constellation
who:

e possess subject competence for the subject area of the thesis,

e possess previous experience of supervising doctoral student(s),

e have completed doctoral supervision training, and

¢ hold an employment of at least 50 per cent at the department
responsible for the third-cycle subject to which the doctoral student has
been admitted.

Persons who have a close relationship (spouse) or a family relationship may not
be part of the same supervisor constellation. In addition, no kinship, family
relationships or a relationship between the doctoral student and the supervisors
is allowed.

If a principal supervisor would also become the doctoral student's immediate
manager (in the case of a doctoral studentship), the proposed supervisor
constellation needs careful consideration before assigning the principal
supervisor. It should also be clarified how possible role conflicts can be avoided.
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9.21 Requirements for Principal Supervisors

To be appointed as principal supervisor at the University, the person must have

e docent or professor competency,

e completed doctoral supervision training at a Swedish higher education
institution,

e previous experience of doctoral supervision,

e an employment at the University. (In exceptional cases, affiliation with
the University may be accepted. The assessment must be made
individually and with the doctoral student's perspective in focus).

9.2.2 Requirements for Co-Supervisors

To be appointed as a co-supervisor at the University, the person must have

e adoctoral degree or equivalent,

e completed doctoral supervision training at a Swedish higher education
institution or present a letter of intent to undertake doctoral supervisor
training.

A co-supervisor can be employed at another university or work in another
sector (e.g. industry, municipality or region).

If a co-supervisor from outside the University is assigned, they should be offered
studying doctoral supervisor training at the University.

9.3 Number of Supervisors

A doctoral student should normally not have more than three supervisors. If
more supervisors are deemed necessary for the doctoral student's doctoral
education, this must be specifically justified and approved by the relevant
decision-maker.

The number of supervisors must be determined based on the doctoral student's
needs and taking into account that the doctoral student is undergoing an
education.

9.4 Number of Doctoral Students

Normally, no one should be the principal supervisor of more than seven active
doctoral students. If there are special reasons for supervising more than seven
active doctoral students, it must be specifically justified for the decision-maker
concerned. The number of doctoral students that a principal supervisor can
supervise shall be assessed with the doctoral student's needs in mind and the
principal supervisor's overall degree of employment.
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9.5 Time for Supervision

At the University, each doctoral student is entitled to 100 hours supervision per
year with full-time studies. For doctoral students with a lower level of activity,
supervision is reduced proportionately. 100 hours per year is a minimum to be
provided by the principal supervisor together with one or more co-supervisors.

The division of work between the principal supervisor and the co-supervisor(s)
may be decided among themselves. The division of work between the principal
supervisor and the co-supervisor(s) must be documented in the doctoral
student's individual study plan.

9.6 Change of Supervisor Constellation

The doctoral student has the right to request a change of supervisors, but not the
right to request who is to be included in the supervisor constellation. A doctoral
student does not need to justify their request for a change of supervisors.

Other situations may arise that cause a need to change the supervisor
constellation. In these cases, a justification is required. It is important that the
doctoral student is informed of the need of change.

If a principal supervisor or co-supervisor repeatedly mismanages their
supervisor assignment, the concerned decision maker must consider whether
revocation of the appointment as principal supervisor or co-supervisor is
needed.
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10 Individual Study Plan

10.1 Drawing up and Establishing an Individual Study Plan

National regulations
The Higher Education Ordinance Chapter 6.

Section 29. An individual study plan must be drawn up for each third-cycle
student. This plan must include the obligations of the third-cycle student and the
higher education institution and a timetable for the third-cycle student’s study
programme. The plan must be adopted after consultation between the third-

cycle student and their supervisors.

Local regulations

An admitted doctoral student must have an established individual study plan
within three months after the starting date. The individual study plan should act
as a pedagogical tool and contribute to giving the doctoral student good
conditions to achieve the national qualitative targets for their degree.

The individual study plan must include the following:

e specified funding for the entire study period.

¢ milestones (mandatory quality assurance occasions) that the doctoral
student must complete in accordance with the general syllabus for the
subject; and a schedule progression for the equivalent of 30, 50 and 80
per cent of the education.

e the doctoral student's planned level of study activity for the entire study
period.

e departmental duties/positions of trust, if applicable.

e principal supervisor and co-supervisor(s).

e division of responsibilities between the supervisors.

e supervisor conversations including start-up conversation.

e the annual follow-up conversation.

e courses, planned and completed, in accordance with the general
syllabus.

e the content and planning of the research project.

e activities, planned and completed, that contribute to achieving the
qualitative targets in accordance with the Higher Education Ordinance
Appendix 2.

e ethical considerations, any permits are referred to/attached.
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By establishing the individual study plan, the University approves that its
information describes the prerequisites for the doctoral student to achieve the
qualitative targets within the given time.

However, in case of disagreement on the content of the individual study plan
between the supervisors and the doctoral student, the individual study plan
must still be approved by the University. In the study plan it must be stated that
disagreement exists, and it must suggest how the disagreement may be resolved.
The principal supervisor and the doctoral student thus acknowledge that there is
disagreement. After dialogue between the doctoral student and their
supervisors, a revised version of the individual study plan must be adopted
promptly.

For the University to deviate from the commitment specified in the individual
study plan, the doctoral student must have notified non-completion of studies, or
that the Vice-Chancellor decides on the withdrawal of resources in accordance
with Chapter 6, Section 30 of the Higher Education Ordinance, or that the Higher
Education Exclusion Board (Hogskolans avskiljandendmnd, HAN) decides on
expulsion in accordance with Chapter 4, Section 6 of the Higher Education Act.

10.2 Follow-up of the Individual Study Plan

National regulations
The Higher Education Ordinance Chapter 6.

Section 29, second paragraph. The individual study plan must be reviewed
regularly and amended by the higher education institution as necessary and
after consultation with the third-cycle student and their supervisors.

Local regulations

In accordance with the University's Quality Management System, doctoral
students' individual study plans must be followed up at least once a year and
approved by the University. The annual follow-up is carried out within the
framework of a university-wide process as described in Routines for Third-Cycle
Studies at Mdlardalen University.

Each third-cycle subject must report on the outcome of the annual follow-up. An
individual study plan can only be established after consultation with the doctoral
student and their supervisor.
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As part of the annual follow-up, a follow-up conversation must be conducted
between the doctoral student and their supervisors. The principal supervisor is
responsible for ensuring that such a conversation is carried out and that it is
documented in the individual study plan.

The annual follow-up must review that the:

e funding is specified for the entire study period,

e milestones are stated for the entire study period and progression
achieved,

e correct supervisor constellation for the doctoral student is specified,

¢ annual follow-up conversation is documented,

e planned level of activity for the entire study period is stated,

e content and planning of the research project are stated,

e activities that contribute to achieving the qualitative targets are stated.

Excepted from the annual follow-up are:

e doctoral students who are newly admitted (same semester),
¢ doctoral students who have temporary leave from studies.

A newly admitted doctoral student's individual study plan is followed up during
the next annual follow-up. Individual study plans of other exempt doctoral
students will be followed up after the resumption of studies.

Doctoral students who have been identified as inactive for a longer period must
be followed up by the respective third-cycle subject and be part of the annual
compilation that is reported to the relevant Faculty Board.

When a doctoral student does not comply with the obligations established in the
individual study plan, the University must ensure more frequent follow-ups of
the doctoral student's activity to ensure progression and completion of their
education.

In case of lack of progress in their studies despite supportive measures,
withdrawal of the doctoral student's resources may be considered in accordance
with Chapter 6, § 30 Higher Education Ordinance.
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10.3 Withdrawal of Resources

National regulations
Higher Education Ordinance Chapter 6.

Section 30. If a third-cycle student substantially neglects their obligations under
the individual study plan, the vice-chancellor must decide that this student is no
longer entitled to supervision and other study resources. Before such a decision
is made, the third-cycle student and their supervisors must be given an
opportunity to make representations. The case must be considered on the basis
of their statements and other available records. The assessment must consider
whether the higher education institution has fulfilled its own obligations under
the individual study plan. The decision must be in writing and provide reasons.

Resources may not be withdrawn for any period in which the third-cycle student
has been appointed to a doctoral studentship or is receiving a doctoral grant.

Section 31. If educational resources have been withdrawn under Section 30, the
third-cycle student may have their right to supervision and other resources
restored after application to the vice-chancellor. The third-cycle student must
then convincingly demonstrate, by presenting prospective study results of
considerable quality and scope or in some other way, that they can fulfil their
remaining obligations under the individual study plan.

Section 36 The vice-chancellor may not delegate decisions under Sections 30 and
31.

Local regulations

The Vice-Chancellor must decide in accordance with national regulations after
an investigation by the University.
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11 Extension

National regulations
The Higher Education Ordinance Chapter 5.

Section 7 fourth paragraph. The total period of employment may, however,
exceed that stated in the third paragraph if there are special grounds. Such
grounds may comprise leave of absence because of illness, leave of absence for
service in the Swedish defence forces or an elected position in a trade union or
student organisation, or parental leave.

The Higher Education Ordinance Chapter 6.

Section 29 third paragraph. The period of study may only be extended if there
are special grounds for doing so. Such grounds may comprise leave of absence
because of illness, leave of absence for service in the Swedish defence forces, or

an elected position in a trade union or student organisation, or parental leave.

Local regulations

To extend the period of employment for a doctoral student, the reason for the
extension must have been reported to the University and the doctoral student
must have applied for an extension.

The right to extension of the period of study for doctoral students employed by
other employers must be regulated in a legal agreement in accordance with the
Higher Education Ordinance Chapter 6 section 29. In addition, the University has
specified the period of extension due to position of trust as described in section
11.1.

11.1 Extension - Position of Trust

National regulations
The Higher Education Act, Chapter 1.

Section 4 a. Students shall be entitled to exert influence over the courses and
study programmes at higher education institutions. Higher education
institutions shall endeavour to enable students to play an active role in the
continued development of courses and study programmes.

The Higher Education Act, Chapter 2.

Section 7. The students are entitled to representation when decisions or
preparations are made that have bearing on their courses or programmes or the

situation of students.
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Local regulations

At the University, doctoral students who engage in position of trust must have
their period of study and employment time (in the case of doctoral studentship)
extended with time corresponding to the time the assignment requires.

An extension of time for employment (in the case of a doctoral studentship) and
study requires that the position of trust is registered with the University and that
the doctoral student has applied for an extension in accordance with a specific
procedure.

Representation in local preparatory and decision-making bodies at the
University as well as participation in national doctoral student bodies may be
carried out in addition to the 20 per cent departmental duties, which is regulated
in Chapter 5, Section 2, second paragraph of the Higher Education Ordinance.

In cases where the doctoral student is employed by another employer, the
possibility of extending the period of study due to position of trust must be
regulated in a legal agreement or agreement between the doctoral student's
head of department at the University and the external employer.

Doctoral students employed by other employers may also be compensated
through remuneration similar to what applies to students at first- and second
cycle level.

The responsibility for extending the doctoral student's period of employment
and education normally lies with the respective department and is charged to
the research grant (or external grant if available). Exceptions apply to
representation in the University Management where fees are paid.

Levels for the number of days need to be flexible in relation to different types of
assignments (see Table 1).

In cases where the doctoral student has had an extended assignment, the
number of days can be increased in proportion to the work effort. The final
number of days must be clarified upon completion of the assignment.

The doctoral student's position of trust must be agreed with the University and
documented in the individual study plan and be able to be certified.
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Table 1. Extension of time when having a position of trust

Commission

Doctoral Student Council

Chair

Vice-chair

Member of the Council

Other temporary working groups that need
doctoral student representation!?

Representation within the department

Temporary working groups3

Representation in university- or faculty-
wide councils or bodies

University Board
Faculty Board

The Swedish National Union of Students
doctoral student committee or similar
Chair

Vice-chair

Member of the Board

11.2

Local regulations

Extension
% /year

Extension
days/year

Up to 40 days
Up to 20 days
Up to 20 days
As needed?

Up to 20 %
Upto 10 %
Upto 10 %

The number of days is
determined in relation to
the scope of the
assignment, a minimum of
1 day per meeting

The number of days is
determined in relation to
the scope of the
assignment, a minimum of
1 day per meeting except
for the following.
Remuneration

In accordance with the
other Members' time
reduction

45 days 22,5%
25 days 12,5%
10 days 5%

Extension Due to Other Reasons

Normally, an extension of the period of study and, where applicable, the period

of employment shall not be granted for reasons other than those stated in the

Higher Education Ordinance (Chapter 5, Section 7 and Chapter 6, Section 29).

1 For example, referrals from UKA or similar

2 In cases where UKA has assessed the scope of time, this should be indicative
3 For example, reading and meetings regarding the evaluation of the third-cycle subject and its doctoral

submission.
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12 Quality Assurance Seminars

During their third-cycle education, doctoral students must present their doctoral
studies internally and at public seminars for quality assurance; and to give the
research community and public insight in the research being conducted.
Recommended is that at least three quality assurance seminars will be
conducted during the doctoral student's education (with the aim of a doctoral
degree): at the beginning, in the middle and at the end of the doctoral education.

The purpose of the quality assurance seminars is to give the doctoral student the
opportunity to discuss the ongoing work and have it reviewed by internal and
external senior researchers. Furthermore, the purpose is to ensure the quality of
the thesis work and that ethical assessment research rules are followed.

It is the responsibility of the faculty/department/third-cycle subject to define
which seminars are compulsory for each faculty/department/third-cycle subject.
However, the doctoral student (with the degree of doctor as goal) must conduct
a half-time seminar and final review/final seminar during their studies.

12.1 Planning Seminar

A planning seminar is recommended within 12 months from the starting date of
the doctoral studies (regarding full-time studies). The seminar aims to give the
doctoral student the opportunity to present and discuss the research project
with a greater critical mass. Recommended is that senior colleagues and other
doctoral students at the university are invited.

Internal reviewer(s), preferably a doctoral student and a senior colleague are
recommended to be appointed. They may represent the faculty to which the
doctoral student is admitted.

12.2 Half-Time Seminar

After about half of the study period, regarding education with a doctoral degree
as the goal, a review of the thesis work must be carried out. The options are a
half-time seminar or a licentiate seminar (if a licentiate degree is a milestone for
obtaining a doctoral degree).

A half-time seminar enables public transparency and must be advertised
internally. Doctoral students admitted to a doctoral degree and wish to complete
a licentiate degree as step within their education, or doctoral students admitted
to a licentiate degree must follow the instructions for licentiate seminars are
found in section 13.
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At a half time seminar, at least one external or internal reviewer must be
appointed. The reviewer must hold a doctorate in the subject area relevant to the
thesis. The reviewer should not have a direct connection to the research project
in question.

The reviewer’s task is to assess and discuss the manuscript (including the papers
for a compilation thesis) and to give feedback for improvement.

The reviewer should submit written comments to the doctoral student and their
principal supervisor.

A manuscript (including papers for a compilation thesis) at a half-time seminar
may be reviewed by a prospective member of the examining committee, but not
by the prospective external reviewer (opponent).

12.3 Preliminary Review/Final Seminar

Prior to the public defence, a quality assurance seminar must take place. This
preliminary review/final seminar should take place five to nine months (for full-
time studies) before the public defence to allow for improvements in the
manuscript and included papers (in the case of compilation thesis).

The purpose of the preliminary review/final seminar is to ensure the scientific
quality of the thesis and observance of ethical rules. The preliminary
review/final seminar shall enable public transparency and must be advertised
internally.

At least one external and/or one internal reviewer must be appointed to the
preliminary review/final seminar. The reviewer(s) must hold a doctorate in a
subject area relevant to the thesis and should not be involved with the thesis
work.

During the preliminary review/final seminar, the reviewer(s) discusses the
incomplete thesis manuscript and, if applicable, the included studies with the
doctoral student.

The reviewer(s) recommends or advises against public defence through a
written statement. This statement must be attached to the notification of the
public defence.

The preliminary review/final review of the doctoral manuscript must not be
carried out by an intended external reviewer (opponent) or by a prospective
member of the examining committee, as they must be free in their evaluation at
the public defence.
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The University recommends a preliminary review/final seminar of the licentiate
thesis. In cases where the manuscript of a licentiate thesis is reviewed, the
reviewer must recommend or advise against the defence of the licentiate thesis
in a written statement. This statement must be attached to the notification of the
licentiate seminar.

The preliminary review/final seminar of the licentiate manuscript must not be
carried out by a prospective member of the examining committee or the
intended examiner or the external reviewer, as they must be free in their
evaluation at the licentiate seminar.
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13 Licentiate Seminar

A licentiate thesis must be orally defended at a public licentiate seminar. Either
an examining committee consisting of three members or an examiner must be
appointed to examine the licentiate thesis. In the general syllabus of each third-
cycle subject, the examination of the licentiate thesis must be defined.

To prevent suspicion on the impartiality of an examining committee member or
an examiner, the Administrative Procedure Act Section 16 must be observed. A
person who might be subject to a conflict of interest must voluntarily announce
this in accordance with Section 18 of the Administrative Procedure Act.

13.1 Grade

A licentiate thesis must be graded with the grade Fail or Pass. When grading,
both the content of the licentiate thesis and to the respondent's oral defence
must be considered. The grade for the licentiate thesis must be decided by an
examining committee or an examiner appointed specifically for each licentiate
thesis.

13.2 Notification of the Licentiate Seminar

At the University, a notification of the licentiate must be prepared and decided
by the relevant decision-maker. The purpose of the notification is to ensure the
requirements for the licentiate have been met and there are no conflicts of
interest* between the examining committee or examiner, the external reviewer,
the principal supervisor, the co-supervisor and the doctoral student.

The notification must be received by the relevant decision-maker at least eight
semester weeks before the planned licentiate seminar. The decision-maker must
decide on the time and place for the licentiate seminar and appoint a chair,
examining committee members or an examiner and the external reviewer. The
notification must include:

e data about the doctoral student

e data about supervisors

o title of the licentiate thesis

e confirmation that all courses are completed

e time and place and possible digital participation

e proposal for examining committee members or examiner
e proposal for chair

4 See Sections 16 and 18 of the Administrative Procedure Act and the Swedish Research Council's
guidelines.
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e proposal for an external reviewer
e where applicable, a description of the included papers
e declarations of conflict of interest.

Notification of a licentiate seminar must follow the Routines for Third-Cycle
Studies at Mdlardalen University.

13.3 Printing of Licentiate Thesis

All licentiate theses must use the University's graphic profile. Information about
the printing process can be found on the University's external website.

The licentiate thesis must be available at least three semester weeks before the
date of the licentiate seminar.

Each third-cycle subject decides the number of copies to be printed. Each
department is responsible for the costs of this edition.

13.3.1 Public Announcement of the Licentiate Thesis

The University strives after openness and transparency of the University's
research. The time and place for the licentiate seminar must be announced on a
weekday at least three semester weeks before the date of the licentiate seminar
on the University's external website.

Also, the licentiate thesis must be published at least three semester weeks before
the licentiate seminar by electronic "nailing" in the University's publishing tool
DiVA. The entire licentiate thesis (the kappa in Swedish) is published, unless
there is a prohibition from publishers. The doctoral student is responsible for
arranging the necessary permits.

At announcement of the forthcoming licentiate seminar the following must be
announced:

e date, time and place of the licentiate seminar

e asummary of the licentiate thesis

¢ name and title of respondent, principal supervisor, co-supervisor(s),
external reviewer and members of the examining committee or the
examiner

e the third-cycle subject

e theresponsible faculty and department
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At publication of the licentiate thesis, the thesis must be available in print at the
University in sufficient numbers to enable a satisfactory examination, and
distributed to the external reviewer, the members of the examining committee
or the examiner, the chair and to other stakeholders.

The doctoral student and principal supervisor are responsible, with the support
of the University Administration Services, for ensuring the announcement and
publication take place as described above.

13.3.2 Time and Place

The licentiate seminar must take place on a weekday during the semester
periods and at campus Eskilstuna or campus Vasteras.

In the morning and in the afternoon, only one licentiate seminar or public
defence of a doctoral thesis may take place per faculty to ensure the public's and
the organisation's opportunity to participate.

13.4 Licentiate Seminar with Examining Committee

13.4.1  Appointment of Examining Committee

An examining committee for a licentiate seminar must consist of three members.
Of these three members,

e atleast two must be a docent or a professor. The third member must
have a doctorate.
e atleast one should not be employed at the University.

The examining committee members must represent different genders unless
there are special reasons to not observe this rule. Special reasons must be
justified.

No one in the supervisor constellation may be part of the examining committee.

13.4.1.1 Reserve Member

A reserve member for the examining committee must be appointed at the
notification of the public defence of the doctoral thesis. The same requirements
apply to the reserve member as to ordinary members.

Exceptions may be made to the requirement that different genders must be
represented on the examining committee.
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13.4.2 Appointment of External Reviewer

One of the members of the examining committee must act as the external
reviewer at the licentiate seminar. This person must be informed of and accept
the assignment well in advance of the seminar.

13.4.3 Appointment of the Chair

The licentiate seminar must be led by a chair. The chair must:

e be employed by the University,
e hold a doctorate,
e not be someone from the supervisor constellation.

13.4.4 Cancellation

In the absence of an examining committee member, the licentiate seminar can
only be carried out if the reserve member can participate as a regular examining
committee member.

13.4.5 Examination Committee Meeting

Directly after the licentiate seminar, the examining committee meets to decide
the grade of the thesis. The supervisors have the right to attend and speak at the
meeting, but not the right to make decisions nor to be present when the decision
is made.

When all members are present, the quorum is fulfilled. The grade is decided by
what the majority of members agrees on.

Members of the examining committee who participate digitally at the meeting
are considered present (by video call or telephone call without video) in
accordance with section 15 on digital participation.

13.4.6 The Examination Committee's Decision

The meeting of the examining committee and the decision on the grade of the
licentiate thesis must be documented in a protocol that must be immediately
adjusted by all members of the examining committee.

Examining committee member who wish to make reservations against the
majority's decision have the right to have their opinion noted.

If the examining committee decides on a failing grade, the decision must be
justified in writing.
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13.5 Licentiate Seminar with One Examiner

13.5.1 Appointment of Examiner

One examiner must be appointed to the licentiate seminar.

The examiner must be a docent or professor in the subject area relevant to the
licentiate thesis and may be employed at Malardalen University.

The examiner may not be someone from the supervisor constellation.

13.5.1.1 Reserve
A reserve for the examiner must be appointed at the notification of the defence
of the licentiate thesis.

The reserve must meet the same requirements as the regular examiner.

13.5.1.2 Cancellation

If the examiner does not show up or cancels late, the licentiate seminar can only
proceed if the reserve replaces the regular examiner. If the examiner cannot be
replaced by the reserve, the licentiate seminar must be cancelled.

13.5.2 Appointment of the External Reviewer

An external reviewer must be appointed for the licentiate seminar. The external
reviewer must hold a doctorate and may not be employed at the University.

13.5.3 Appointment of the Chair
The licentiate seminar will be led by a chair. The chair must:
e be employed by the University,

e hold a doctorate,
e not be someone from the supervisor constellation.

13.5.4 Decision and Grading
The decision on the grade of the licentiate thesis must be documented in a

protocol that the examiner signs and immediately adjusts.

If the examiner decides on a failing grade, the decision must be justified in
writing.
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14 Public Defence of the Doctoral Thesis

National regulations
The Higher Education Ordinance Chapter 6.

Section 33. The qualification descriptors for doctorates and doctorates in the
fine, applied and performing arts state that a pass grade on a doctoral thesis is
required for the award of these degrees.

The doctoral thesis must have been orally defended at a public defence. An
external reviewer must be appointed for the public defence.

Section 34. At least one person who participates in grading the doctoral must be
someone who does not have a position at the higher education institution
awarding the degree.

35 § A higher education institution may issue regulations on the grading system

to be used and on public defences and grading in other respects.

Sections 14.1-14.6 describe the University's local regulations in addition to the
national regulations.

14.1 Notification of the Public Defence of the Doctoral Thesis

At the University, a notification of the public defence must be prepared and
decided by the relevant decision-maker. The purpose of the notification is to
ensure the requirements for the public defence have been met and there are no
conflicts of interest> between the examining committee, the external reviewer,
the principal supervisor, the co-supervisor and the doctoral student.

The notification must be received by the relevant decision-maker at least eight
semester weeks before the planned public defence. The decision-maker must
decide on the time and place for the public defence and appoint a chair, external
reviewer and examining committee members. The notification must include:

e data about the doctoral student

e data about supervisors

o title of the doctoral thesis

e confirmation that all courses are completed

e time and place and possible digital participation
e proposal for examining committee members

e proposal for chair

5 See Sections 16 and 18 of the Administrative Procedure Act and the Swedish Research Council's
guidelines.



e proposal for an external reviewer
e where applicable, a description of the included papers
e declarations of conflict of interest.

Notification of a public defence must follow the Routines for Third-Cycle Studies
at Mdlardalen University.

14.2 Printing of Doctoral Thesis

All doctoral theses must use the University's graphic profile. Information about
the printing process can be found on the University's external website.

The doctoral thesis must be available in print at least three semester weeks
before the public defence.

Each third-cycle subject decides the number of copies to be printed. Each
department is responsible for the costs of this edition.

14.2.1 Public Announcement of Public Defence of Doctoral Thesis

The University strives after openness and transparency of the University's
research. On the university's external website, the time and place for the public
defence of the doctoral thesis must be announced on a weekday at least three
semester weeks before the date of the public defence of the doctoral thesis.

The doctoral thesis must be published at least three semester weeks before the
public defence by:

e electronic "nailing" in the University's publishing tool DiVA. The entire
thesis (the kappa in Swedish) is published, unless there is a prohibition
from publishers. The doctoral student is responsible for arranging the
necessary permits.

¢ nailing of the printed doctoral thesis to the appointed location on
campus Eskilstuna and/or campus Vasteras.

At the announcement of the forthcoming public defence the following must be
announced:

e date, time and place of the public defence

e asummary of the thesis

e name and title of respondent, principal supervisor, co-supervisor(s),
external reviewer and members of the examining committee

e the third-cycle subject

e theresponsible faculty and department
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At publication of the doctoral thesis, the thesis must be available at the
University in sufficient numbers to enable a satisfactory examination, and
distributed to the external reviewer, the members of the examining committee,
the chair and other stakeholders.

The doctoral student and principal supervisor are responsible, with the support
of the University Administration Services, for ensuring that the announcement
and publication take place as described above.

14.2.2 Time and Place for Public Defence of the Doctoral Thesis

The public defence must take place on a weekday during semester periods at
campus Eskilstuna or campus Vésteras.

In the morning and in the afternoon, only one licentiate seminar or public
defence of a doctoral thesis a may take place per faculty to ensure the public's
and the organisation's opportunity to participate.

14.3 Appointment of Examining Committee

An examining committee must be appointed for the public defence to examinate
the thesis. The members of the examining committee must possess relevant
competence for the subject area of the thesis.

To prevent suspicion on the impartiality of an examining committee member or
an examiner, the Administrative Procedure Act Section 16 must be observed. A
person who might be subject to a conflict of interest must voluntarily announce
this in accordance with Section 18 of the Administrative Procedure Act.

An examining committee for a doctoral thesis must consist of three members. Of
these three members,

e atleast two must be docents or professors. The third member must be at
least a docent or equivalent,

e atleast one is not employed at the University,

e amaximum of one must be from the faculty where the doctoral student
is admitted,

e 1o one may be supervisor for the doctoral student.

Different genders must be represented on the examining committee unless there
are special reasons. If the examining committee is proposed to consist of the
same gender, this choice must be justified®.

6 This requirement ceases to apply in the event of the loss of a regular member and the reserve
member needs to step in.
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14.3.1 Reserve Member

A reserve member for the examining committee must be appointed at the
notification of the public defence of the doctoral thesis. The same requirements
apply to the reserve member as to ordinary members.

In the event of the loss of an ordinary member, it must be ensured that
requirements in accordance with Chapter 6, Section 34 of the Higher Education
Ordinance are complied with. Exceptions may be made to the requirement that
different genders must be represented on the examining committee.

14.3.2 Cancellation

If the external reviewer does not show up or cancels late, the public defence can
only be carried out if a member of the examining committee replaces the
external reviewer, and that the reserve member replaces the vacancy in the
examining committee.

If the external reviewer cannot be replaced as above, or if requirements
according to Chapter 6, Section 34 of the Higher Education Ordinance are not
met; the public defence must be cancelled.

If a member of the examining committee does not show up or cancels late, the
public defence can only be carried out if the reserve member replaces the
vacancy on the examining committee. If a member of the examining committee
cannot be replaced as described, or if requirements according to Chapter 6,
Section 34 of the Higher Education Ordinance are not met; the public defence of
the thesis must be cancelled.

14.4 Appointment of External Reviewer

For the public defence of a doctoral thesis, an external reviewer must be
appointed. The external reviewer must:

e possess relevant competence for the subject area of the thesis,
e hold a doctorate and is recommended to be a docent or professor.
e not be employed at the University.

14.5 Appointment of the Chair

For the public defence of a doctoral thesis, a chair must be appointed. The chair
must:

e hold a doctorate,
e be employed at the University,
e not be part of the supervisor constellation.
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14.6 The Public Defence Act

The act of the public defence can be adapted to the traditions of a third-cycle
subject, but the following parts must always be included:

o the external reviewer must have a constructive discussion with the
respondent? about their research,

e the members of the examining committee must have the opportunity to
question the respondent, and

e present audience must have the opportunity to question the respondent.

Otherwise, each faculty or department may decide on the act of a public defence.

14.6.1 Grade

A doctoral thesis must be graded with a grade of Fail or Pass. When grading, both
the content of the thesis and the respondent'’s oral defence must be considered.

14.6.2 Examination Committee Meeting

Directly after the public defence, the examining committee meets to decide the
grade of the thesis. The supervisors and the external reviewer have the right to
attend and speak at the meeting, but not the right to make decisions nor to be
present when the decision is made.

During the meeting, the examining committee must appoint one of the members
as chair of the meeting.

When all members are present, the quorum is fulfilled. The grade is decided by
what the majority of members agrees on. Members of the examining committee
who participate digitally at the meeting are considered present (by video call or
telephone call without video) in accordance with section 15 on digital
participation

14.6.3 The Examination Committee's Decision

The meeting of the examining committee and decision on the grade of the thesis
must be documented in a protocol that must be immediately adjusted by all
members of the examining committee.

Examining committee member who wish to make reservation against the
majority's decision have the right to have their opinion recorded. If the
examining committee decides on a failing grade, the decision must be justified in
writing.

7 At the public defence, the doctoral student is called a respondent



15 Digital Participation

The doctoral student and chair are not allowed to participate digitally.

The University may decide whether the external reviewer and/or examining
committee members/examiner may participate remotely via a digital platform
with image and sound, if it does not jeopardise the quality of the licentiate
seminar/public defence. Under one of the following conditions, digital
participation may be accepted:

e Anacute impediment to attendance has arisen for the examining
committee member/examiner or external reviewer who could only
notify this in a late stage. It is not considered appropriate to replace the
examining committee member/examiner or external reviewer with a
reserve or to cancel the licentiate seminar/public defence.

e Planned digital participation for the examining committee
member/examiner or external reviewer. Already for decisions on
licentiate seminars/public defence, digital participation appears to be
the most appropriate for the licentiate seminar/public defence to be
carried out within a reasonable time.

If video communication is interrupted during the licentiate seminar/public
defence, a telephone conference without video may be used, if the chair assures
that the licentiate seminar/public defence can be completed without
disadvantage for the doctoral student.

Otherwise, the chair must postpone the licentiate seminar/public defence to a
time later the same day pending measures and decisions.
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16 Remuneration

At the University, the following recommendations apply to the remuneration
levels for external reviewers:

e External reviewer at the half-time seminar, SEK 5000 and
reimbursement of expenses,

e External reviewer at the final seminar prior to the licentiate seminar,
SEK 3000 and reimbursement of expenses,

e External reviewer at the final seminar before the public defence, SEK
7000 and reimbursement of expenses,

e External reviewer at a licentiate seminar, SEK 5000 and reimbursement
of expenses,

e External reviewer at a public defence, SEK 10 000 and reimbursement of
expenses.

It is recommended that external members of examining committees or external
examiners at a licentiate seminar be reimbursed for expenses.

No remuneration or reimbursement for expenses should be paid to employees or
affiliated persons acting as reviewer at any seminar or public defence.

The faculty decide what remuneration should be paid to external reviewers, but
it is strongly recommended to adapt the given remuneration.

In the event of deviations from the above, remuneration must not be
unreasonable and cause suspicion of bribery or inadequate evaluation of the
quality of the licentiate thesis or doctoral thesis.
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17 Degree

17.1 Doctoral Degree

National regulations
Higher Education Ordinance Appendix 2

A Degree of Doctor is awarded after the third-cycle student has completed a
study programme of 240 credits in a subject in which third-cycle teaching is
offered.

For the Degree of Doctor, the third-cycle student shall have been awarded a pass

grade for a research thesis (doctoral thesis) of at least 120 credits.

Local regulations

The doctoral student aiming at a doctoral degree has the right, but no obligation,
to graduate with a licentiate degree as a stage in their third-cycle education.

17.1.1 Courses Required for Qualification

Requirements for courses for a doctoral degree are given in the general syllabus
for each third-cycle subject.

17.1.2 Requirements for a Doctoral Thesis

Requirements for the doctoral thesis are given in the general syllabus for each
third-cycle subject.

The doctoral thesis must be designed as either a monograph, i.e. a coherent,
scientific work, or as a compilation thesis including several scientific works
written individually by the doctoral student or in co-operation with others.

A compilation thesis must be preceded by a framework report (kappa, in
Swedish).

The doctoral student must be the sole author of their doctoral thesis. It is not
permitted to present a doctoral thesis written by more than one author.
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17.2 Licentiate degree

National regulations
Higher Education Ordinance Appendix 2

A Degree of Licentiate is awarded either after a third-cycle student has
completed a study programme of at least 120 credits in a subject in which third-
cycle teaching is offered, or after a third-cycle student has completed one part
comprising at least 120 credits of a study programme intended to conclude with
the award of a PhD, if a higher education institution decides that a Degree of
Licentiate of this kind may be awarded at the institution.

For a Degree of Licentiate, the third-cycle student shall have been awarded a

pass grade for a research thesis of at least 60 credits.

17.2.1 Courses Required for Qualification

Requirements for courses for a licentiate degree are given in the general syllabus
for each third-cycle subject.

17.2.2 Requirements for a Licentiate Thesis

Requirements for the licentiate thesis are given in the general syllabus for each
third-cycle subject.

The licentiate thesis must be designed as either a monograph, i.e. a coherent,
scientific work, or as a compilation thesis including several scientific works
written individually by the doctoral student alone or in co-operation with others.
A compilation thesis must be preceded by a framework report (kappa, in
Swedish). The doctoral student must be the sole author of their licentiate thesis.
[t is not permitted to present a licentiate thesis written by more than one author.

17.3 Title of Qualifications for Degrees

According to the Degree Regulations for Higher Education at First, Second and
Third-cycle Levels at Mdlardalen University, the degree titles for licentiate and
doctoral degrees in English are Licentiate of Philosophy of Science or Doctor of
Philosophy of Science, respectively. The prefix of the degree titles is given in the
general syllabus of each subject.

17.4 Degree Certificate

See the Degree Regulations for Higher Education at First, Second and Third-cycle
Levels at Mdlardalen University.
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18 Health Care and Student Social Support

National regulations
The Higher Education Ordinance Chapter 1.

Section 11. Higher education institutions must be responsible for providing
students with access to healthcare, particularly preventive healthcare that aims
to support students’ physical and mental health. Higher education institutions
must also be responsible for other student welfare activities that support
students in their studies or help them transition to the labour market, as well as

otherwise providing students with a good environment in which to study.

Local regulations

At the University, doctoral students who are employed via doctoral studentship
have access to occupational health care and to student health services in matters
related to their education.

Doctoral students employed by other employers have access to student health
services in matters related to their education.

19 Temporary Approved Leave of Studies

Approved leave from studies extends over a fixed period of time and afterwards
the doctoral student continues their education. Doctoral students employed via
doctoral studentship who apply for leave from studies must also apply for a
leave of absence from their employment.

A notified and approved temporary leave of studies for the reasons stated in
Chapter 5, Section 7 and Chapter 6, Section 29 of the Higher Education
Ordinance must result in adjusting the period of time for the doctoral student’s
education and in case of a doctoral studentship, adjusting the employment time,
corresponding to the time of the approved leave of studies.

20 Permanent Non-Completion of Studies

A notification of non-completion of studies means that the doctoral student ends
their doctoral education. Notification of non-completion of studies can only be
given by the doctoral student. If the doctoral student wants to continue their
studies, they must anew be admitted to third-cycle education.
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21 Transitional Provisions

These guidelines come into force on 2026-01-01 with the following transitional
provisions:

e Recruitment matters/admission matters initiated before 2025-08-01 are
exempt from the new requirements.

e Appointed supervisor constellations may be maintained even if the
supervisor constellation does not meet the new requirements.

e For courses established before 2025-08-01, the University's entry
requirements for third-cycle courses do not apply.

e Doctoral students who have applied to defend a licentiate thesis before
2025-08-01 must follow the Rules and Guidelines for Doctoral Education
(2024/1462) regarding licentiate seminars.

e Doctoral students who have applied for a public defence before 2025-08-
01 must follow the Regulations and Guidelines for Third-cycle Studies
(2024 /1462) regarding public defence.
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